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Documentation Instructions
Ocean Shipments - Documentation Instructions

Please mark according to your requirements.



Number of
Number of
Fax

Document
Originals
Copy(s)
(Please circle)
Commercial Invoice (full value)
__________

_________

Yes   |   No

Commercial Invoice (customs value)
__________

_________

Yes   |   No

Packing List
__________

_________

Yes   |   No

Certificate of Origin
__________

_________

Yes   |   No

Phytosanitary Certificate
__________

_________

Yes   |   No

USDA Certificate
__________

_________

Yes   |   No

Insurance Certificate
__________

_________

Yes   |   No

Pallet Letter
__________

_________

Yes   |   No

Consularized Documents
__________

_________

Yes   |   No

Bills of Lading:
__________

_________

Yes   |   No
 Consignee:
To order of shipper


 Notify Party: 
________________________________________________

 Special instructions: 
________________________________________________


________________________________________________


________________________________________________

Ultimate Destination: 
________________________________________________

Shipping Marks: 
________________________________________________

Special instructions: 
________________________________________________

Fax Shipping Documents to:


Name:
_________________________________________________________________


Fax:
_________________________________________________________________

Who should we call with documentation questions?


Name:
_________________________________________________________________


Phone:
_________________________________________________________________

Air Shipments - Documentation Instructions

Please mark according to your requirements.



Number of
Number of

Document
Originals
Copy(s)

Commercial Invoice (Full Value)
__________

_________



Commercial Invoice (Customs Value)
__________

_________


Packing List
__________

_________


Certificate of Origin
__________

_________


Phytosanitary Certificate
__________

_________


USDA Certificate
__________

_________


Insurance Certificate
__________

_________


Consularized Documents
__________

_________


Master Air Waybill:
__________

_________


Consignee on HAWB: 
________________________________________________

Notify Party on HAWB: 
________________________________________________

Freight Rate on HAWB: 
________________________________________________

House Air Waybill:
__________

_________


Consignee on HAWB: 
________________________________________________

Notify Party on HAWB: 
________________________________________________

Freight Rate on HAWB: 
________________________________________________

Ultimate Destination: 
________________________________________________

Shipping Marks: 
________________________________________________

Special instructions: 
________________________________________________

Copies of all documents will be faxed immediately after flight departure.

Fax To:
_______________________
Forwarder:
________________________

Name: 
_______________________
Fwdr Fax: 
________________________

Fax: 
_______________________
Fwdr Phone:
________________________
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